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USING THE GUILD
VOLUNTEERING
PLATFORM



You can find the Volunteering Platform by clicking
on ‘Opportunities’ and then ‘Volunteering
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Make sure you are logged in on the Guild website
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Home / Opportunities / Volunteering

Volunteering

The Guild is here to help you find the perfect volunteering opportunity. We work alongside charities

across Merseyside (and nationally for remote activities) so you can make a difference in an area you are
passionate about.

Interested in becoming a volunteer?

+ Follow the ‘Register as a Volunteer' tab to get started
= Once registered and ready go:
o Sign up to opportunities by checking out the ‘Browse Opportunities' tab

o Manage your profile via the Volunteer Profile'tab and see our Velunteer How-To Guide

Looking to promote volunteering opportunities as a provider?

« |f you're a charity, or charitable organisation, who's interested in advertising your volunteering
opportunities with us, follow the ‘Looking for velunteers'tab for more information and guidance.
+ Once registered and ready go:

o Manage your profile, opportunities and volunteers via the Providers Login/Profile’tab




If you are not logged in, rather than a name it will say ‘Log in’.

You can log in by clicking on log in by clicking on the ‘Log in" button, and it will take
you to this page, and it will ask you to enter your university student details
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CREATING A
VOLUNTEERING
PROFILE



If this is your first time on the Volunteering Platform, before you can register your
interest in any opportunities, you will need to create a Volunteering Profile.

You can do this by clicking on the ‘Register as a Volunteer’ tab




You will then be re-directed to this page, which asks for you for the following:

Volunteer Type = whether you are a Student Volunteer, Staff Volunteer, Alumni Volunteer or Other Volunteer
Areas of Interest = you can select all, none or a selection of a different areas by click on the tick boxes
Commitment Level > whether you prefer one-off, weekly, bi-weekly, monthly, flexible or all

Location = whether you prefer on campus, off campus, online or all

Contact information = please put your University email address and your contact number
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I'm interested in

Areas of interest

All None

Animals and Wildlife Disability Faith and Religion

Arts and Culture Domestic Violence Health and Social Care
Campaigning and Fundraising Drugs and Addictions Homelessness
Children and Young People Education Human and Civil Rights
Creative and Design Ethics, Environmen t and Conserva tion LGBT+

Commitment Level

All None

One-off Weekly Bi-weekly
Flexible

Location

All None

On Campus Off Campus Online

Media and Marketing
Music

Sports and Coaching
Teaching and Mentoring

Women

Monthly



Once you have completed your areas of interest and contact information, scroll down to
complete the following sections and click ‘Create Profile’
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Email Updates

We send out weekly emails to all registered volunteers, highlighting the best and the latest volunteering opportunities for you to get involved in. If you wish to receive these emails please tick the box.

1 want these emails
Emergency Contact
This is someone who is based in this country, with a mobile phone or landline number, who you would like to be contacted in the unlikely event of an emergency.

Name*

Relationship to you *

Contact number *

Volunteer Terms and Conditions

| understand that when | apply for an opportunity my name and contact information will be passed on to the provider organisation so they can get in touch with me with more information, and how to volunteer.

Full details about how the Guild manages and processes your data can be found at www.liverpoolguild.org/privacy.

1 agree
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REGISTERING
INTEREST IN
OPPORTUNITIES



Now that you have created a Volunteer Profile, you can now start to register your
interest for different opportunities that are live on the Volunteering Platform.

You can do this by clicking on ‘Browse Opportunities

Volunteering

The Guild is here to help you find the perfect volunteering opportunity. We work alongside charities
across Merseyside (and nationally for remote activities) so you can make a difference in an area you are

passionate about.

Hinh . I 9

* Follow the ‘Register as a Volunteer' tab to get started
* Once registered and ready go:
o Sign up to opportunities by checking out the Browse Opportunities’ tab

o Manage your profile via the Volunteer Profile'tab and see our Volunteer How-To Guide
Looking to promote volunteering opportunities as a provider?

* |If you're a charity, or charitable organisation, who's interested in advertising your volunteering
opportunities with us, follow the ‘Looking for volunteers'tab for more information and guidance.
* Once registered and ready go:

© Manage your profile, opportunities and volunteers via the 'Providers Login/Profile'tab

Ere

Looking for volunteers >




You will then see this page. If you know what opportunity you want to apply for, or the

organisation you wanted to volunteer with, you can type and search in the text box. If

you know what area of interest it covers, you can select from the categories using the
‘Filter’ box.

Featured opportunities will appear at the top of the page
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Home / Opportunities / Volunteering / Browse Opportunities

Browse Opportunities

Gardening with the Guild 2&/25 Curriculum Mapping Volunteer 24/25
Liverpool Guild of Students Liverpool Guild of Students

Previous Showing 1to 10 of 70 opportunities Mext



When you have found an opportunity that you are interested in, and you have read
through the information about it by scrolling down (e.g., benefits to self, benefits to
others, location, training available, hours per week etc.), you can click on ‘l am
interested in this opportunity’
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Home Opportunities v Eventsv Making Change v Advice v Shops& Venues - About v

Home / Opportunities / Volunteering / Browse Opportunities / Opportunity Details

Opportunity Details

Curriculum Mapping Volunteer 24/25

This opportunity is ongoing, with no end date.

| am interested in this opportunity



Register your interest
Thank you for registering your interest in this opportunity.
Your application has been successfully submitted to the organisation providing this opportunity and your application will be reviewed shortly. YOU W||.l. then see thls

| message

You will receive a confirmation email when a decision has been reached on whether you have been successful in your application.

If you do not hear anything within a few days, please contact the Guild Voluntering Team at guildvol@liverpool.ac.uk.

Once you have clicked
‘OK on the message, you
will see this page. It will

give the current status,

and you can withdraw “
your application if you —

wish

Curriculum Mapping Volunteer 24/25

This opportunity is ongoing, with no end date.
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LOGGING HOURS



Now that you have created a Volunteering Profile and applied for opportunities, you can view your applications and
log hours for opportunities that you have been accepted for. To view this, click on the ‘Volunteer Profile’ box
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™ Guild of Events v  Making Change Vv Advice v  Shops & Venues v  About v

Students
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Volunteering

The Guild is here to help you find the perfect volunteering opportunitflVe work alongside charities

across Merseyside (and nationally for remote activities) so you can m{ille a difference in an area you are

passionate about.
Interested in becoming a volunteer?

* Follow the ‘Register as a Volunteer' tab to get started
* Once registered and ready go:
o Sign up to opportunities by checking out the ‘Browse Oppdinities' tab

o Manage your profile via the Volunteer Profile'tab and see ol Volunteer How-To Guide

Looking to promote vol ing opportunities as a provider?

* |f you're a charity, or charitable organisation, wha's interested in fllvertising your volunteering
opportunities with us, follow the ‘Looking for volunteers'tab fo E information and guidance.
* Once registered and ready go:

o Manage your profile, opportunities and volunteers via the 'Providers Login/Profile'tab
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Looking for volunteers >




You will then see this page

Students

Home Opportunities v Events Making Change v Advice v Shops & Venues About v

Home / Opportunities / Volunteering / Volunteer Profile

Volunteer Profile

In this section

Halls life
Societies

Sustainability Student Volunteer, Guild Volunteering Platform

VOV VWV

Volunteering

-
Browse Opportunities Log hours Download hours log

Looking for volunteers
Register as a Volunteer

Providers Login / Profile

Yolunteer Profile Click here to start logging volunteering hours.

Your student communities >




Active opportunities

Leave Liverpool Tidy Champion

Liverpool Guild of Students If you scroll down, you can see all of the
— opportunities you have registered an
Applied interest in, and it will tell you what the

current status is

Litter Picking Volunteer

Liverpool Guild of Students

Accepted
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Home Opportunities v Events~ MakingChange Advice Shops& Venues - About ™

Home / Opportunities / Volunteering / Volunteer Profile

Volunteer Profile

In this

For the opportunities that you have been ‘Accepted —
for, you can log your volunteer hours by clicking ) B
the highlighted section ‘Click here to start logging

volunteering hours

Edit profile
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Opportunities that you have been ‘Accepted’ for will come up on this
page. If you would like to log hours for an opportunity, click on ‘Include’
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Home Opportunities Events Making Change Advicev Shops& Venues~ About v

Home / Opportunities / Volunteering / Hours Log

In this section

Halls life
Societies

Sustainability

VoW WV W

Volunteering

Browse Opportunities

Volunteer Profile volunteering

Looking for velunteers

Register as a Volunteer Litter Picking Volunteer / Liverpool Guild of Students / Ongoing -

Providers Login / Profile | Include this opportunity in the log

Your student communities >

= Liverpool The Guild Contact Us University
Guild of

Students About Us Contact Us University of Liverpool

Work at the Guild Opening Times My Liverpool
Liverpool Guild of Students, .
Advertising Campus Development

iavascriot:  doPostBackl'cti003MainSActivitvList1SrotActivitiesScti01$IbincludeOop' "



The following text box will appear - if you are sure, click ‘OK

@] 0] 5 https;//www.liverpoolguild.org/opportunities/volunteering/hours/

www.liverpoolguild.org says
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— leerpool Are you sure you want to include this opportunity?

Guild of

Students

Home Opportunities v Events v Making Change v Advice - Shops & Venues v

Home / Opportunities / Volunteering / Hours Log

In this section

i -

Societies

Sustainability

VOV VWV

Volunteering

Browse Opportunities

Volunteering

Volunteer Profile

Looking for volunteers

Litter Picking Volunteer / Liverpool Guild of Students / Ongoing

Register as a Volunteer

Providers Login / Profile

Your student communities >

== Liverpool The Guild Contact Us University
Guild of

Students About Us Contact Us University of Liverpool

Work at the Guild Opening Times My Liverpool
Liverpool Guild of Students,

160 Mount Pleasant,

Advertising Campus Development



The opportunity will then turn green, and you can start to log your volunteering hours. Logging hours allows you to keep track of
what you have done over the academic year, and will be required if you are interested in the Higher Education Achievement Report
(HEAR).

The HEAR is a way in which you can have their extra-curricular activities (including volunteering) uploaded on your academic
transcript when you graduate. It is a great to have your achievements and contributions recognised, but also looks great to future
employers. For more information on the HEAR, please see here.

In this section

Halls life > -
Societies >
Sustainability >
Volunteering >
Browse Opportunities Volunteeri ng

Looking for volunteers

Register as a Volunteer

Providers Login / Profile


https://www.liverpool.ac.uk/graduation/official-documentation/sharing-your-hear/

The following text box will appear - if you fill in the information about
the activities you complete, the date and length of volunteering, click
‘Add' to upload
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Home Opportunities v Events v Making Change v Advice v Shops & Venues v

Date *

[18/09/2024 | @

Activity description *

|Supporting with litter pick in Smithdown

Hours *

Z w hrs 30 % mins
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Home Opportunities v Events~ Making Change~ Advice Shops & Venues About v

Home / Opportunities / ing / Vol Profile

Volunteer Profile

In this section

Halls life
Societies

Hc Test Volunteer Organisation Edit profile

Sustainability Student Volunteer, Guild Volunteering Platform

VOV VWV

Volunteering

Log h Download h I
Browse Opportunities e b nload hours log

Looking for velunteers
Register as a Volunteer

Providers Login / Profile
Volunteer Profile You have logged 2.5 volunteering hours.

Your student communities >

You can then see how
much progress you have
made to work towards

Vou ar 0% of thewy towrds theBronze Averd, | thee different Awards,
which includes Bronze,
Silver, Gold and
Platinum

Award progress

You have logged 3/25 hours.
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Thank you for reading through this
Volunteer How To Guide!

If you have any questions or
queries, please get in touch with


mailto:guildvol@liverpool.ac.uk
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